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BOGIAo Due vA DAo T~O
TRUONG J)~I HQC L~C HONG

sf>: ~O{; IQD-DHLH

CQNG HOA xX H(H CHU NGHiA VI~T NAM
DQc l~p - Tv do - H~nh phuc

QUYETDINH
V~ vi~c Ban hanh Quy djnh v~ vi~c sinh vien thuc t~p tAt nghiep tai cac CO' quan

Doanh nghi~p

HIEU TRUONG TRUONG DAI HOC LAC HONG. . . .
Can cir vao Quyet dinh s6 790/TTg ngay 24/09/1997 cua Thu nrong Chinh phu v~

viec thanh l~p Truong dai hoc dan l~p Lac H6ng;

Can cir Quyet dinh s6 86/2000lQU TTg ngay 18/712000 cua Thu nrong Chinh phu
v~ viec ban hanh quy chS Truong Dai hoc Dan l~p;

Can cir Quyet dinh s6 3376/QU-UBND ngay 20/1112012 cua Uy ban nhan dan
tinh U6ng Nai v~ viec cong nhan Hieu tnrong Truong Dai hoc Lac H6ng;

Can cir vao clnrc nang, quyen han cua Hieu tnrong,

QUYETDINH:

Di~u 1. Nay ban hanh Quyet dinh VIv "Quy dinh v~ viec sinh vien thuc t~p t6t
nghiep tai cacCo quan Doanh nghiep",

Di~u 2. Quyet dinh nay c6 hieu hrc thi hanh k~ tir ngay ky.

Di~u 3. Phong Dao tao, cac ong (ba) thu tnrong cac don vi lien quan chiu trach
nhiem thi hanh Quyet dinh nay/.

NO'i 1th~1t :
- VPHT (baa cao);
- Nhir di@u3 d~ thuc hien;
- Liru: TC-HC, Van thu.



BOGrAo Dl)C vA DAo TAO
TRUONG D~I HQC L~C HONG

S6: Mf-.3 /QD-DHLH

CONG HoA xA HOI CHU NGHiA VIJJ:T NAM
D{)c I~p - Ttr do - Hanh Phuc

D6ng Nai, ngay 21 thang 5 ndm 2013

QUYDJNH
V/v SINH VIEN THVC T~P TOT NGHI:¢P T~I cAc CO QUAN,

DOANH NGHI:¢P
(Ban hanli kern theo Quyit dinh s6 ..Ho.6.I&~.,.1)JtJ:Jf.)..ui41§JJb1J cua Hieu trutmg

Truong Dai h9C Lac Hong)

Di~u 1. Pharn vi, thot gian ap dung

• Ap dung cho tfrt ca sinh vien (SV) cua Truong Dai h9CLac Hong;
• Thai gian ap dung dot 2, tinh tir dot thirc tap vao ngay 01 thang 7 nam 2013 tro di.

Di~u 2. Muc dich va muc tieu cua chuong trinh thuc t~p tat nghiep

1) M{lC dich: Thirc t?P t6t nghiep (TTTN) la co hoi d€ SV c6 dip quan sat, tiep can va
tim hi€u thuc t~ v~ tinh hinh san xufrt, kinh doanh cua cac Co quan, Doanh nghiep
(goi tilt la don vi thuc tap). Qua do, SV c6 th€ van dung t6ng hop cac ki~n thirc da
h9C VaGcong viec thuc t~ nham giai quyet cac van d~ cu the. Di~u quan trong hon,
SV c6 dip h9C h6i va trao d6i them cac k5' nang mern cfrn thiet cho rnuc tieu nghe
nghiep tuong lai sau khi t6t nghiep ra tnrong. Khoang thai gian nay la ca hQi t6t d€
Lanh dao noi don vi thuc tap tuyen dung SV.

2) Muc tieu. Sau dot TTTN, SV se c6 kien thirc chuyen mon lien quan thuc t~; hoc
t?P diroc mot s6 k5' nang m~m nhu bi~t each l?p k~ hoach lam viec, k~ hoach quan Iy
thoi gian cho mot cong viec; ren luyen tac phong, thich nghi rnoi tnrong va van h6a
doanh nghiep; ky nang lam viec theo nh6m, lam viec dQc l?p, k5' nang chiu ap luc
cong viec, ky nang hoi nhap cong d6ng va phat trien nang hrc ban than, k5' nang giao
tiep, irng xu, ky nang viet va trinh bay bao cao, ... SV luon phan dfru th€ hien h~t kha
nang cua minh d€ thuyet phuc don vi thirc t?P tuyen dung trong thai gian thuc tap
hoac k~t thuc thai gian thirc t?p. K~t thuc thirc t?P SV phai viet duoc bai bao cao theo
milu va theo SlJ huang diln cua giao vien. Khuyen khich SV phat huy nhimg sang
kien, kien nghi d€ giai quyet cac vfrn d~ thuc ti~n cua don vi thuc t?P dang ton tai
(n~u c6).

Di~u 3. Di~u ki~n SV dU'Q'c tham gia chuong trinh thu'c t~p tat nghiep

SV tham gia chuang trinh thirc t?P phai dfry du cac di~u kien sau:

1) SV nam cu6i da hoan tfrt chuang trinh cua kh6a h9C theo quy dinh cua Nha tnrong,
SV khong no qua 15% tong s6 ti~t cua kh6a h9C;

2) SV khong can no cac man thi t6t nghiep;

3) SV phai tham dir dfry du cac buoi ttr van, huang diln v~ thuc t?P truce khi SV d~n
don vi thirc t?P do Khoa va Trung tam Quan h~ Doanh nghiep va H6 tro Sinh vien
(QHDN &HTSV) t6 chirc;

4) Tfrt ca SV di thuc t?P phai c6 bao hi€m tai nan (hoac bao hi€m h9C sinh- sinh vien
toan dien) can hieu lire trong thai gian di thirc t?P va nop ban photo cho Can bo quan
ly thuc t?P (CBQL TT) tnroc khi di thirc tap.
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f)i~u 4. Thoi gian thuc t~p

1) Hang niim Nha trutmg ba tri 02 iI(J'tcho SV thuc t{ip tai cdc CO'quanlDoanlt
nglti~p:

• Dot 01: Thai gian b~t dftu tir ngay a 1 d~n ngay 15 cua thang a 1 hang nam;
• Dot 02: Thai gian b~t dftu tir ngay a 1 d~n ngay 15 cua thang 7 hang narn.

2)Thiri luong thtrc t{ip t(li don vi tlurc t{ip:

• D6i voi SV h~ dai hoc chinh quy:

+ Thai hrong thuc tap: as thang d6i voi SV khong thuoc dien nghien ciru khoa hoc
(NCKH);

+ Thai hrong thirc t~p: 04 thang d6i voi SV thuoc dien NCKH;

• D6i voi SV thuoc cac h~ dao tao con lai cua Nha tnrong voi thai hrong thuc t~p 03
thang.

f)i~u 5. Quy djnh SV tham gia thirc t~p t6t nghi~p

1) Quy dinlt vJ tit it tuc tham gia tltl!c t{ip tat nglti~p

a. Dai voi SV di thu»: t{ip t(li cdc CO'quan/Doanh nglti~p do Nlui truong ba tri

• SV thuong xuyen theo doi cac thong bao tir CBQL TT, tren website cua Khoa d~
ducc b6 tri noi thirc tap;

• SV tharn du cac buoi phong vfin khi Co quanIDoanh nghiep c6 nhu cftu d~n tnrong
tuyen dung thuc tap; .

• SV c6 kha nang sir dung ngon ngfr tieng Anh, tieng Hoa, tieng Nhat, tieng Han t6t
se tru tien chon noi thuc t~p;

b. Dai voi truong hop SV tl;fnguyen c11(Jnnoi tltl;fc t{ip tat nghiep

• SV phai cung cfip ten va dia chi cua don vi thirc t~p cho CBQL TT tai Khoa tnroc
1,5 thang so voi thai diem di thirc tap;

• SV lam gifiy cam k~t v~ viec W tim noi thirc t~p (theo m~u) c6 xac nhan va chtr ky
cua phu huynh (tnrong hop SV dl1 lap gia dinh thi vc hoac chong xac nhan va ky ten).
Giay cam k~t va gifiy ti~p nhan thuc t~p duoc nQP cho CBQL TT cua Khoa truce 01
thang so voi thai di~m di thuc t~p.

2) Quy dinlt vJ iI(lo ilux, tdc phong, an toan lao il9ng

• Trong thai gian di thirc t~p, SV nghiern tuc tuan thu NQi quy, Quy dinh cua don vi
thirc t~p va Quy dinh cua Nha tnrong;

• Thirc hien t6t tinh than dean k~t, tinh trung tlurc, pham chat dao dire;

• PhM huy tinh nang dong, sang ki~n dem lai hieu qua trong cong viec duoc giao;

• Trong qua trinh thuc t~p, SV phai trung thuc khai bao gio gific thuc t~p va tuan theo
SlJ huang d~n cua giao vien huang d~n (GVHD);

• Nhirng kho khan khac phai bao cho CBQL TT kip thai d~ c6 huang giai quyet;

3) Quy ii/nit vJ biiu mau, trinh bay BCTN

• NQi dung va hinh thirc trinh bay BCTN theo dung m~u dl1quy dinh;

2/5



• SV vao dia chi www./hu.edu.vn trong m\1C Trung tam Ouan he Doanh nghiep va
H6 trO'SV vao muc Thu'c tap d~tai cac bieu m~u;

• D6i voi cac nganh Trung Quoc hoc, Nhat Ban hoc, Han Quoc hoc, SV viet BCTN
bang tieng Viet va t6m t~t BCTN khoang 5 d~n 10 trang bang thir tieng ma SV theo
hoc. Rieng nganh Ngon ngfr Anh, SV viet BCTN hoan toan bang tieng Anh;

• MQi giay to danh may va khong duoc tAy xoa, chinh sua, tnr phieu nhan xet cua
GVHD va phieu nhan xet cua Co quan, Doanh nghiep:

4) Quy tljnh v€ vi~c SV tlai noi th¥c tq.p

• Thai gian cho phep d6i la sau 02 tuAn tinh tir thai di~m SV di thirc tap;

• SV muon d6i noi thirc t~p phai lam don (theo m~u) va nQP cho CBQLTT cua Khoa.
Trong don phai neu ly do hop ly va co SlJ kiem tra, d6ng y cua CBQL TT;

Truong hop phat sinh khac, SV trinh bay voi GVHD, CBQL TT cua Khoa tiep nhan
thong tin, xac minh d~ trinh Lanh dao Khoa, Lanh dao Trung tam QHDN & HTSV
cung phoi hop xem xet va giai quyet,

Di~u 6. Quy djnh each danh gia cham di~m thuc t~p t6t nghiep

1) SV nluin tliim khong (0), niu SV vi pham m9t trong cdc trutmg hop sau:

• Vi pham nghiem trong v~ NQi quy, Quy dinh cua don vi thirc t~p va Nha truong;

• SV di thirc t~p nhung khong diroc don vi thirc t~p nhan xet ket qua thirc t~p;

• SV khong duoc GVHD nhan xet k~t qua thuc tap;

• SV khong nQP BCTN dung han hoac vi~t sai noi dung hay sao chep bao cao cua
nguoi khac;

• SV bi ky luat do kich dong SV khac tham gia dinh cong, gay m~t trat tv tai don vi
thuc tap, pha hoai tai san lam anh huang tinh hinh an ninh tr~t tu hay san xufit cua
don vi thirc t~p, hoac trom c~p tai san cua don vi thirc tap;

• Truce thai gian k~t thuc thuc t~p 02 tuAn ma SV chua thirc hien nghia V\1dong hoc
phi (SV con no hoc phi);

• Khi SV nhan di~m khong, phai dong ti~n di thirc t~p Iai dot sau theo quy dinh.

2) SV tlwlc xet va cham BCTN

SV thuc hien dung NQi quy, Quy dinh cua don vi thuc tap, cua Nha truong va duoc
SlJ d6ng y GVHD, CBQL TT xac nhan thi viec cham di~m BCTN cua SV duoc phan
chia thanh 03 d6i nrong sau:

D6i tunng 01: SV thuoc dien NCKH chi nQP phieu nhan xet cua don vi thirc t~p
(theo m~u) cho CBQLTT; SV mi~n vi~t va mien nQP BCTN. K~t qua nhan xet cua Co
quanIDoanh nghiep la di~u kien dn d~ SV duoc phep bao v~ d~ tai NCKH. N~u SV
vi pharn Quy dinh thirc t~p cua Tnrong, NQi quy, Quy che tai don vi thuc t~p hoac
khong duoc don vi thuc t~p nhan xet thi SV khong ducc bao v~ d~ tai NCKH. Sinh
vien NCKH duoc ky hop d6ng lao dQng voi don vi thuc t~p thi nQP 01 ban sao y cho
CBQL TT d~ lam minh chung.

D6i tuung 02: SV khong thuoc dien NCKH. SV thuoc dien nay b~t buoc phai viet
BCTN va phai trinh bay tom t~t bao cao nay bang PowerPoint truce hQi dong BCTN.
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D6i tuong 02 diroc chia thanh hai tnrong hop:

• Truirng hop 1: SV khong c6 hop d6ng lao dong tai don vi thirc t~p thi SV thuc hien
cac thu tuc nhir: Nop cuon BCTN dung mftu, dung han, c6 nhan xet cua don vi thuc
t~p va nhan xet cua GVHD, SV diroc bao cao ket qua thuc t~p tnroc hoi dong BCTN.

Diem trung binh BCTN cua tnrong hop 1 1£1diem trung binh cua cac thanh vien trong
h(>i dong BCTN. Di~m trung binh BCTN cua tnrong hop 1 duoc xem 1£1d~u (tire 1£1
SV dat va c6 quyen bao hru) khi di~m s6 Ian hon hoac bang 5 (nam)

• Truong hop 2: SV c6 hop dong lao dong tai don vi thuc tap hoac gi.ly b6 nhiem
(d6i voi cac co quan nha mroc) thi each tinh diem duoc chia thanh 02 phan, m6i phan
duoc tinh theo thang diem 10 nhu sau :

- Phfrn 1: SV nop hop d6ng lao dong (duoc kY boi don vi thirc t~p hoac gi.ly b6 nhiern
d6i voi cac co quan nha mroc) thi SV dat 10 di~m.

- Phfrn 2: SV bao cao tnroc Hoi d6ng BCTN, Hoi dong cham diem. Di~m tong k~t
cua phan 2 1£1di~m trung binh cua cac thanh vien trong Hoi d6ng.

Di~m tong ket BCTN cho tnrong hop 2 = (phan 1 + phan 2)/2 (*)

(*) duoc xem 1£1SV d~u (nrc 1£1dat va SV c6 quyen bao hru) khi diem s6 Ian hon hoac
bang 5 (nam). Trang d6 diem phan 2 phai Ian hon hoac bang 5 (nam), n~u diem tong
k~t phan 2 nho hon nam thi SV khong dat tire 1£1nhan diem khong.

Thti tuc SV phai n{Jp tli tlflt tliim 10 cho pit an 1nlur sau: .~
- Nop 02 ban photo hop d6ng lao dong (sao y). HQ'p dong lao dong hop I~ 1£1hop d6ng .~
c6 thai han tir 01 nam tro len duoc ky trong thai gian SV thirc tap (khong bi tay ;x6a); )C
Truong hop SV dff c6 viec lam truce d6 (tire SV c6 hop dong lao dong hoac giay bo IG)
nhiern (d6i voi co quan nha mroc) rna SV dff duoc ky truce khi di thuc tap) thi SV ..4..:4

, - ~nop them giay xac nhan nhan sir dang lam vi~c tai don vi (theo mau); ~

- sv thuc hien thu tuc tnroc thai gian k~t thuc thuc t~p 1£101 thang.

f)i~ll 7. Khen thufmg, ky lll~t va bao hru
1) Klten thuting: SV xuat s~c trong qua trinh thirc t~p va diroc don vi quan Iy true tiep
SV d~ xuat khen thirong thi Hoi d6ng Nha tnrong se thfrm dinh va c6 rmrc khen
thuong thich dang.

2) Ky luiit: C.lm thi t6t nghiep, earn Bao cao NCKH d6i voi SV vi pham mot trong cac
noi dung sau:

• Khong chap hanh dung noi quy, quy dinh cua don vi thuc t~p va Nha tnrong;

• Kich dong SV khac tham gia dinh cong, gay mat tr~t tv tai don vi thirc tap;

• Pha hoai tai san lam anh huang tinh hinh an ninh trat W hay san xuat cua don vi thuc
t~p;

• Trom cap tai san cua don vi thuc tap;

• MQi gi.ly to' lien quan d~n thuc t~p (k~ ca hop dong lao dong) do SV cung dp duoc
CBQLTT xac dinh khong trung thuc;

SV vi pham se bi huy k~t qua thuc t~p va earn thi t6t nghiep, earn bao cao NCKH
trong vong 01 narn tinh tir hie ra quyet dinh ky luat;
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3) Biio luu

• K~t qua thirc t~p dat 5 diem tro len, SV diroc bao hru di~m. Thai gian bao hru di~m
1£104 h9C ky k~ tir hie c6 k~t qua thirc tap;

• T~t ca cac tnrong hop SV muon cai thien diem hoac qua han bao hru, hoac SV khong
dat di~m BCTN thi phai dong tien, dang ky thuc t~p lai tai Khoa a nhtrng dot k~ tiep.

f)i~u 8. f)i~u khoan B6 sung, hi~u chinh va thi hanh

Quy dinh nay gom 8 di~u c6 hieu lire tir ngay ky. M9i sua d6i, b6 sung Quy dinh nay
do Lanh dao Khoa, Phong Dao tao va Trung tam QHDN & HTSV nh~t tri thong qua
va diroc Hieu tnrong phe chuan moi c6 gia tri thi hanh.z.

No; nhan:
- Ban gidm hieu theo diii va chi dao
- IT QHDN&HTSV, cdcKhoa (thuc hien)
- Ph6 ue« SV toan truong ad thuc hien
- Luu: IT QHDN & HTSV, cac Khoa va Website Nha truong

~~. EDTRUaN~~-... '

NGNO-TS (jAi :J(};u ~
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